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FINANCIAL 
MANAGEMENT 


A.  STRAND  RATIONALE 


In  our  rapidly  changing  complex  world,  the 
ability  to  manage  oxir  financial  affairs  is  a  basic 
requirement. 

Financial  management  is  required  in  all  aspects 
of  society  and  is  an  essential  life  skill. 

The  Financial  Management  strand  will  provide 
an  opportunity  for  students  to  learn  about  the 
development  and  use  of  financial  information 
within  the  context  of  personal  and  business  life. 
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B.  STRAND  ORGANIZATION 


CURRICULUM  STRUCTURE 

Financial  Management,  like  other  Career  and 
Technology  Studies  curricula,  has  been 
developed  using  a  modulcir  design.  A  module  is  a 
unit  of  curriculum  that  should  be  achieved  by  the 
majority  of  students  in  approximately  25  hours 
of  learning. 

The  Financial  Management  curriculum  is 
organized  into  three  levels  of  learning: 
introductory,  intermediate  and  advanced.  The 
introductory  level  contains  modules  that  will 
help  students  build  daily  living  skills  and  form 
the  basis  for  further  learning.  Introductory 
modules  are  developed  for  students  who  have  no 
previous  experience  in  the  strand.  The 
intermediate  level  contains  modules  that  build 
on  competencies  developed  in  the  introductory 
level  and  focus  on  developing  more  complex, 
transferable  competencies.  The  advanced  level 
contains  modules  that  require  a  higher  degree  of 
expertise  and  focus  on  developing  specific 
competencies  required  for  entry  into  the 
workplace  or  a  related  post-secondary  program. 


THEMES 

ModuJes  in  Financial  Management  have  been 
grouped  into  three  theme  areas: 

•  User 

•  User/Preparer 

•  User/Analyst. 

PROGRAM  PLANNING 

The  Financial  Management  ciuriculum  allows 
schools  and  teachers  the  flexibility  to  design 
school  programs  based  on  the  needs  and  interests 
of  their  students  and  circumstances  in  the  school 
and  community.  The  levels  framework  will 
challenge  students  to  keep  learning  and  will 
provide  new  and  exciting  opportunities  at  each 
level. 


•  student  interests,  abilities  and  career 
aspirations 

•  expense  and  interests  of  the  teacher 

•  potential   linkages  with   other   school 
programs. 

Samples 

For  a  3-credit  course  for  students  without  any 
previous  financial  management  might  contain 
the  following  modules: 


MODULES 


Introduction  to  Financial  Management 
(FINlOl) 

Establishing  an  Accounting  System  (FIN102) 

Completing  the  Accotinting  Cycle  (FIN103) 


RATONAL/LEARNINGS 


The  students  will  leam  to  process  financial 
information  (by  applying  steps  in  the 
accounting  cycle),  to  make  decisions  about 
future  financial  plans  (through  budgeting, 
credit  and  economic  environment  analysis),  to 
value  ethical  conduct  (through  discussion  and 
case  study)  and  to  plot  career  paths  in 
financial  management. 

This  course  will  complement  CTS  strands 
such  as  Enterprise  and  Innovation, 
Cosmetology  Studies,  Construction 
Technologies  and  Fabrication  Studies.  It  will 
provide  students  with  the  opportunity  to  use 
theip  knowledge  of  and  skills  in  financial 
management  in  different  contexts. 


Teachers  will  select  three  or  more  modules  to 
design  a  course.  Criteria  that  should  be 
considered  in  designing  course  sequences  are: 
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Another  3-credit  course  might  have  the  following 
modules: 


FENlOl 


FIN201 


FIN301 


For  5-credit  course  for  students  without  any 
previous  financial  management,  the  following 
sample  coxirses  may  be  considered: 


FINlOl 

FINlOl 

FINlOl 

1 

1 

1 

FIN  102 

FIN303 

FIN102 

1 

1 

1 

FIN202 

FIN305 

FIN305 

1 

1 

1 

FIN202 

FIN305 

FIN305 

1 

i 

1 

FIN203 

FIN308 

FIN306 

LINKAGES 

Financial  Management  can  be  linked  with  other 
CTS  strands  including  Enterprise  and 
Innovation  and  Management  and  Marketing 
studies.  Financial  Management  modules  may  be 
incorporated  into  programs  if,  e.g.,  students  wish 
to  learn  small  business  accounting  principles. 
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FINANCIAL  MANAGEMENT  SCOPE  AND  SEQUENCE 


INTRODUCTORY 


INTERMEDIATE 


ADVANCED 


THEME 


Introduction  to  Financial 
Management 


Establishing  an  Accounting 
System 


Completing  the  Accounting 
Cycle 


Taxation  -  Individual  and 
Small  Business 


Taxation  -  Corporate  and  Tax 
Planning 


I 

Establishing  a  Merchandise 
Accounting  System 

-► 

p> 

Advanced  Accounting 
Procedures 

^ 

' 

Completing  a  Merchandise 
Accounting  Cycle 

\ 

r 

Accounting  Simulation 

indicates  prerequisite  module 


Forms  of  Business 
Organization 


Financial  Statements 


Management 
Accounting 


Financial  Analysis 


Financial  Planning 


Financial  Management 
Software 
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C.  CURRICULUM  AND  ASSESSMENT  STANDARDS 


CURRICULUM  STANDARDS 

Curriculum  standards  are  expressed  through 
learner  expectations,  which  describe  the 
competencies  that  students  are  expected  to 
develop.  They  require  students  to  be  active 
learners  who  can  combine  knowledge,  skills  and 
attitudes  within  an  applied  context. 

Learner  expectations  for  Financial  Management 
are  categorized  in  three,  progressively  detailed 
stages:  strand,  module  and  specific  learner 
expectations. 

Strand  Learner  Expectations 

Strand  learner  expectations  describe  the  overall 
characteristics  of  the  Financial  Management 
program  and  form  the  basis  for  specific  learner 
expectations  within  each  modiile.  In  Financial 
Management,  the  student  will: 

•  develop  an  appreciation  of  ethics  in  personal 
and  business  financial  management 

•  develop  an  awareness  of  the  impact  of  the 
economy  on  self,  society  and  the  workplace 

•  develop  basic  knowledge,  skills,  and 
attitudes  that  have  specific  applications  to 
financial  management  and  broad  career 
applications  to  the  world  of  work 

•  develop  an  awareness  of  realist  career 
choices  related  to  personal  interests,  abilities 
and  aptitudes,  and  recognize  the  need  for 
life-long  learning 

•  develop  skills  including  decision  making, 
problem  solving  and  communicating,  which 
demonstrate  initiative,  creativity  and 
flexibility  within  a  rapidly  changing 
financial  environment 

•  use  information  and  technology  effectively 
and  efficiently 

•  link  knowledge,  skills  and  attitudes 
developed  in  Financial  Management  to  other 
cujTicular  areas 


•     demonstrate     the      ability     to 
cooperatively  with  others 


work 


•  use  community  and  business  partnerships  to 
relate  and  apply  theory  to  realistic 
situations. 

Module  Learner  Expectations 

Module  learner  expectations  provide  an  overall 
curricular  focus  for  each  module.  They  describe 
what  the  student  should  know  and  be  able  to  do 
to  successfully  complete  the  module. 

Specific  Learner  Expectations 

Specific  learner  expectations  define  the  scope  of 
learning,  or  content,  to  be  covered  within  each 
module.  They  are  a  combination  of  knowledge, 
skills  and  attitudes  and  form  the  basis  for 
assessment.  Specific  learner  expectations  for 
Financial  Management  modules  are  identified 
on  pages  9  through  37. 


ASSESSMENT  STANDARDS 

Assessment  standards  describe  the  conditions 
and  criteria  for  determining  whether  or  not  a 
student's  performance  meets  the  required 
standard.  Assessment  standards  for  each 
module  in  Financial  Management  are  under 
development. 
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MODULE  FINlOl:    INTRODUCTION  TO  FINANCIAL  MANAGEMENT 
Level:  Introductory 

Module  Learner  Expectations 

The  student  will: 

•  recognize  the  importance  of  ethical  conduct 

•  develop  an  awareness  of  personal  and  small  business  financial  management. 
Specific  Learner  Expectations 


Concept 

Specific  Learner  Expectations 

Ethics 

The  student  will: 

•  define  ethics  within  the  scope  of  personal  and  business  financial 
management 

•  debate  ethical  issues  through  the  use  of  case  studies 

•  develop  an  awareness  of  appropriate  ethical  conduct. 

The  Economic  Environment 

•  describe  how  competition,  world  markets,  price  changes  and 
interest  rates  influence  the  economic  environment  locally  and 
nationally 

•  discuss  how  environmental,  social/legal  and  human  resource 
issues  create  change  in  the  economic  environment  for  an 
individual  and  for  a  small  business 

•  explore  the  effects  of  the  economy  on  decision  making  and 
strategic  planning  for  an  individual  and  for  a  small  business. 

Acquiring  and  Using 
Financial  Resources 

•  list  the  reasons  for  acquiring  capital 

•  identify  the  services  offered  by  financial  institutions  to  an 
individual  and  to  a  business 

•  describe  credit  sources  for  an  individual  and  a  business 

•  discviss  potential  problems  of  using  credit 

•  demonstrate  skills  in  managing  bank  accoimts 

•  compare  the  insiu-ance  requirements  of  an  individual  with  the 
insurance  requirements  of  a  small  business. 
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MODULE  HNlOl:  INTRODUCTION  TO  FINANCIAL  MANAGEMENT  (continued) 


Concept 

Learner  Expectations 

Government  Legislation 

The  student  will: 

•  discuss  the  regulations  and  policies  of  levels  of  government, 
which  affect  financial  management  for  an  individual  and  for  a 
small  business  e.g.,  municipal  by-laws  and  provincial  laboxir 
laws 

•  examine  the  taxation  systems  in  Canada  and  their  effects  on 
financial  management  for  an  individual  and  for  a  small 
business 

•  compare  sources  of  information  and  assistance  available  to  a 
small  business  compared  with  sources  of  information  and 
assistance  available  to  an  individual. 

Financial  Management  /lO 
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MODULE  FIN102:    ESTABLISHING  AN  ACCOUNTING  SYSTEM 
Level:  Introductory 

Prereqxiisite:  Introduction  to  Financial  Management  (FINlOl) 

Module  Learner  Expectations 

The  student  will: 

•     identify  and  apply  the  steps  in  the  accounting  cycle  up  to  the  trial  balance. 

Specific  Learner  Expectations 


Concept 

Specific  Learner  Expectations 

Financial  Statements 

The  student  will: 

•  discuss  the  purposes  of  financial  statements  and  their  uses 

•  compare  the  financial  statements  of  a  variety  of  types  of 
businesses. 

Opening  Balance  Sheet 

•  identify  and  define  assets,  liabilities  and  capital 

•  prepare  a  balance  sheet 

•  apply  the  accounting  equation  in  the  analysis  of  the  balance 
sheet. 

Double  Entry  System 

•  discuss  the  theory  of  a  double  entry  system 

•  analyze  business  transactions. 

Ledgers 

•  identify  and  define  revenue  and  expense  accoimts 

•  prepare  a  chart  of  accounts 

•  open  the  general  ledger  accounts. 

Journals 

•  analyze  and  journalize  transactions 

•  post  journal  entries  to  the  appropriate  general  ledger 

•  identify  the  tjrpes  of  accounting  errors  and  apply  appropriate 
correction  techniques. 

Trial  Balance 

•  record  ledger  account  balances  on  a  trial  balance 

•  identify  the  types  of  accounting  errors  and  apply  appropriate 
correction  techniques. 

Petty  Cash 

•  identify  the  purpose  of  a  petty  cash  fund 

•  record  the  entries  to  establish  and  replenish  the  petty  cash 
fund. 
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MODULE  FIN103:     COMPLETING  THE  ACCOUNTING  CYCLE 
Level:  Introductory 

Prerequisite:  Establishing  an  Accounting  System  (FIN102) 

Module  Learner  Expectations 

The  student  will: 

•  identify  and  apply  the  steps  in  the  accounting  cycle  from  the  worksheet  to  the  post-closing  trial 
balance 

•  recognize  the  need  for  preparing  budgets 

•  examine  careers  in  the  financial  management  field. 
Specific  Learner  Expectations 


Concept 

Specific  Learner  Expectations 

Worksheet 

The  student  will: 

•  record  all  ledger  accoimts  in  the  trial  balance  section  of  the 
worksheet 

•  classify  and  record  ledger  account  balances  in  the  appropriate 
section  of  the  worksheet  and  calculate  the  net  income  or  net 
loss. 

Financial  Statements 

•     prepare  an  income  statement,  statement  of  changes  in  ow  uer  s 
equity,  and  a  balance  sheet  from  the  information  in  a  completed 
worksheet. 

Closing  Entries 

•  record  closing  entries  in  a  journal 

•  post  the  closing  entries  to  the  appropriate  accounts. 

Post-Closing  Trial  Balance 

•  outline  the  purpose  of  a  post-closing  trial  balance 

•  prepare  a  post -closing  trial  balance  from  the  general  ledger. 

Budgeting 

•  recognize  the  need  for  preparing  specific  budgets  as  a  planning 
tool 

•  prepare  a  budget 

•  compare  actual  revenues  and  expenditures  with  budgeted 
amounts  for  the  purpose  of  decision  making. 

Careers 

•  investigate  skills  and  knowledge  required  to  obtain 
employment  in  the  financial  management  field 

•  examine  career  paths  to  which  financial  management  skills  are 
particularly  important 

•  compare  the  implications  that  career  choices  may  have  on 
lifestyles. 
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MODULE  FIN201:    TAXATION  —  INDIVroUALS  AND  SMALL  BUSINESS 
Level:  Intermediate 

Prerequisite:  Introduction  to  Financial  Management  (FINlOl) 

Module  Learner  Expectations 

The  student  will: 

•  define  the  Canadian  concept  of  taxation 

•  apply  the  concepts  by  preparing  income  tax  returns. 
Specific  Learner  Expectations 


Concept 

Specific  Learner  Expectations 

History 

The  student  will: 

•  discuss  the  major  taxation  events  in  Canadian  history 

•  describe  the  characteristics  of  our  tax  laws  and  considerations 
for  implementation. 

Kinds  of  Taxes 

•     review  the  different  kinds  of  taxes  and  their  purpose. 

Tax  Administration 

•     describe  the  role  of  Revenue  Canada  in  the  collection  and 
distribution  of  direct  taxes. 

Rights  and  Responsibilities 
of  a  Taxpayer 

•     summarize  the  rights  and  responsibilities  of  the  Canadian 
taxpayer. 

Preparation  of  a  Tax  Return 

•  identify  and  discuss  the  components  of  a  personal  income  tax 
return 

•  prepare  personal  income  tax  returns,  some  of  which  include 
small  business  income. 

Where  Your  Tax  Dollars  Go 

•     explain  how  Canadian  tax  dollars  are  spent. 
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MODULE  FIN202:    ESTABLISHING  A  MERCHANDISE  ACCOUNTING  SYSTEM 

Level:  Intermediate 

Prereqxiisite:  Completing  the  Accounting  Cycle  (FIN103) 

Module  Learner  Expectations 

The  student  will: 

•  adapt  and  use  accounting  procedures  associated  with  the  buying  and  selling  of  merchandise 

•  prepare  a  payroll. 
Specific  Learner  Expectations 


Concept 

Specific  Learner  Expectations 

Merchandise  Accounting 

The  student  will: 

•  differentiate  between  service  and  merchandising  businesses 

•  analyze  journal  transactions  specific  to  a  merchandising 
business. 

Journals 

•  compare  the  advantages  and  disadvantages  of  using  various 
journals 

•  analyze  and  record  business  transactions  in  varioiis  journals 

•  discuss  the  need  for  and  recording  of  discounts,  returns/ 
allowances  and  sales  taxes 

•  total  and  prove  all  journals. 

Subsidiary  Ledgers 

•  describe  the  relationship  between  the  subsidiary  ledgers  and 
the  controlling  accounts 

•  post  from  the  journals  to  the  general  and  subsidiary  ledgers 

•  prepare  schedules  of  accounts  for  subsidiary  ledgers. 

PajToll 

•  review  the  legislated  and  taxation  requirements  related  to 
payroll 

•  calculate  gross  pay,  deductions  and  net  pay 

•  record  journal  entries  for  the  pa3Toll  register,  the  employer's 
share  of  contributions,  the  payment  of  payroll  and  the  payroll 
liabilities. 
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MODULE  FIN203:     COMPLETING  A  MERCHANDISE  ACCOUNTING  CYCLE 
Level:  Intermediate 

Prerequisite:  Establishing  a  Merchandise  Accounting  Cycle  (FIN202) 

Module  Learner  Expectations 

The  student  will: 

•     identify  and  apply  the  steps  in  the  accoxinting  cycle  from  the  worksheet  to  the  post-closing  trial 
balance. 

Specific  Learner  Expectations 


Concept 

Specific  Learner  Expectations 

Fiscal  Period  Adjustments 

The  student  will: 

•  explain  the  purpose  of  adjusting  entries 

•  recognize  the  need  for  periodic  and  year-end  inventory 
calculations 

•  complete  the  eight-column  worksheet. 

Financial  Statements 

•  determine  costs  of  goods  sold 

•  prepare  an  income  statement 

•  prepare  statement  of  changes  in  owner's  eqmty 

•  prepare  a  balance  sheet. 

Closing  the  Ledger 

•  journalize  adjusting  and  closing  entries 

•  post  adjusting  and  closing  entries 

•  prepare  a  post-closing  trial  balance. 
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MODULE  FIN204:     ACCOUNTING  SIMULATION 

Level:  Intermediate 

Prerequisite:  Completing  a  Merchandise  Accounting  Cycle  (FIN203) 

This  module  consists  of  a  manual  project  and  computer  simulation  incorporating  any  or  all  of  the 
accounting  concepts  may  be  used. 

Module  Learner  Expectations 

The  student  will: 

•     apply  accounting  principles  to  realistic  business  situations. 

Specific  Learner  Expectations 


Concept 

Specific  Learner  Expectations 

Manual  Project 

The  student  will: 

•     complete  an  appropriate  simulation  that  incorporates  realistic 
documents  and  tasks,  and  integrates  the  knowledge,  skills  and 
attitudes  of  financial  management  for  a  small  business. 

Computer  Simulation 

•  discuss  the  use  of  the  computer  as  a  tool  in  information 
processing  related  to  the  accounting  cycle 

•  compare  and  analyze  the  differences  between  computerized  and 
manual  accounting  procedures. 
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MODULE  FIN301:    TAXATION  -  CORPORATE  AND  TAX  PLANNING 
Level:  Advanced 

Prerequisite:  Taxation — Individual  and  Small  Business  (FIN201) 

Module  Learner  Expectations 

The  student  will: 

•  apply  taxation  regulations 

•  identify  tax  planning  procediores. 
Specific  Learner  Expectations 


Concept 

Specific  Learner  Expectations 

Corporation 

The  student  will: 

•  recognize  the  difference  between  accounting  income  and 
taxable  income 

•  compare  the  tax  effects  on  various  forms  of  business 
organization  (individual,  partnership,  corporation) 

•  prepare  corporate  income  tax  returns 

•  prepsire  other  tax  returns  required. 

Non-profit  Organizations 

•  recognize  the  effects  of  regulations  on  a  variety  of  non-profit 
organizations 

•  prepare  forms  required  to  receive  rebates  and  exemptions. 

Tax  Planning 

•  discuss  the  potential  benefits  of  tax  planning 

•  identify  the  potential  advantages  of  seeking  professional  advice 
about  tax  planning. 
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MODULE  FIN302:     ADVANCED  ACCOUNTING  PROCEDURES 

Level:  Advanced 

Prerequiste:  Completing  a  Merchandise  Accounting  Cycle  (FIN203) 

Module  Learner  Expectations 

The  student  will: 

•  define  terms  relevant  to  capital  assets,  uncollectible  accounts,  accruals,  inventory,  owner's  equity, 
contract  bids,  manufacturing  and  departmental  accounting 

•  apply  advanced  accounting  procedures  that  relate  the  above  terms  to  realistic  business  situations. 
Specific  Learner  Expectations 


Concept 

Specific  Learner  Expectations 

Capital  Assets 

The  student  will: 

•  calculate  and  record  the  amortization  of  capital  assets 

•  record  the  acquisition  of  capital  assets;  e.g,  a  trade-in 

•  examine  accounting  principles  to  determine  whether  to  record 
the  acquisition  as  an  asset  or  an  expense 

•  journalize  and  post  entries  involving  the  disposal  of  capital 

assets 

•  prepare  a  capital  assets  schedule 

•  define  depletion  expense  related  to  natural  resources. 

Uncollectible  Accounts 

•  prepare  a  statement  of  accounts  receivable  aging 

•  calculate  the  value  of  uncollectible  accounts  receivable  using  a 
variety  of  methods 

•  record  journal  entries  for  uncollectible  accoimts  using  the 
allowance  method 

•  prepare  journal  entries  to  write  off  uncollectible  accounts 
receivable 

•  record  journal  entries  for  the  collection  of  accounts  previously 
written  off. 

Inventory 

•  discuss  procedures  used  to  count  and  record  the  physical 
inventory 

•  calculate  the  value  of  inventory  using  a  variety  of  methods  and 
making  adjustments  for  obsolete  inventory 

•  record  the  value  in  inventory  at  the  end  of  the  reporting  period. 
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MODULE  FTN302:  ADVANCED  ACCOUNTING  PROCEDURES  (continued) 


Concept 

Specific  Learner  Expectations 

Accruals 

The  student  will: 

•     prepare  the  adjustments  needed  to  update  particular  general 
ledger  accounts  to  include  accruals;  e.g.,  payroll,  interest. 

Bank  Reconciliation 

•  discuss  the  differences  between  the  items  that  appear  on  the 
statement  from  the  bank  and  the  items  that  appear  in  the 
records  of  business 

•  describe  the  methods  used  to  reconcile  the  differences 

•  prepare  a  bank  reconciliation  from  data  that  show  a  number  of 
differences  between  the  bank  statement  and  the  records  of  a 
business 

Owners'  Equity 

•  record  the  initial  investment  in  a  business 

•  record  the  changes  in  owner's  equity  resulting  from  additional 
investments  or  withdrawals  of  capital  funds;  e.g.,  partnerships. 

Manufacturing 

•  explain  differences  in  accounting  procedures  between  a 
merchandising  business  and  a  manufactvu-ing  business 

•  record  journal  entries  for  a  manufacturing  business 

•  prepare  a  Statement  of  Cost  of  Goods  Manufactured. 

Departmental  Accounting 

•  explain  the  purpose  of  a  departmental  accounting  system 

•  discuss  the  scope  and  nature  of  specialized  accoxmting 
responsibilities  in  regard  to  departmentalized  accounting,  and 
the  manner  in  which  these  might  be  assigned  including: 

-  individuals  in  different  locations 

-  a  computer  in  a  central  location  or  a  computer  in  each 
department 

-  control  measures  that  would  be  required 

-  gathering  of  information  at  specific  times. 

•  prepare  journal  entries  from  data  supplied. 

Contract  Bids 

•  determine  the  financial  factors  to  be  considered  when  preparing 
a  contract  bid 

•  prepare  a  contract  bid. 
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MODULE  FIN303:     FORMS  OF  BUSINESS  ORGANIZATION 
Level:  Advanced 

Prerequisite:  Introduction  to  Financial  Management  (FINlOl) 

Module  Learner  Expectations 

The  student  will: 

•  describe  the  organizational  and  legal  differences  among  various  forms  of  business  organization 

•  explain  the  advantages  and  disadvantages  of  various  forms  of  business  organization 

•  prepare  Statement  of  Owner's  Equity  related  to  different  forms  of  business  organization. 
Specific  Learner  Expectations 


Concept 

Specific  Learner  Expectations 

Introduction 

The  student  will: 

•     define  accounting  terms  relevant  to  various  types  of  business 
organization. 

Proprietorship 

•  describe  the  financial,  legal  and  tax  implications  of  a  sole 
proprietorship 

•  list  examples  of  proprietorships 

•  prepare  Statement  of  Owner's  Equity. 

Partnership 

•  describe  the  financial,  legal  and  tax  implications  of  a 
partnership 

•  examine  the  most  common  types  of  partnerships 

•  outline  the  main  purpose  of  a  partnership  agreement  and  the 
implications  of  not  having  a  formal  agreement  (Partnership 
Act) 

•  examine  data  related  to  the  partners'  equity  section  of  the 
balance  sheet;  e.g.,  share  of  net  profit  or  loss,  additional  partner 
investments  and  withdrawals 

•  prepare  Statement  of  Distribution  of  Net  Income  and  Statement 
of  Partners'  Equity. 
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MODULE  FIN303:  FORMS  OF  BUSINESS  ORGANIZATION  (continued) 


Concept 

Specific  Leaimer  Expectations 

Corporation 

The  student  will: 

•  describe  the  financial,  legal  and  tax  implications  of  a 
corporation 

•  analyze  the  formation  and  organization  of  a  corporation 

•  differentiate  between  private  and  public  corporations 

•  identify  and  explain  the  differences  between  classes  of  shares 

•  examine  data  related  to  the  shareholders'  section  of  the  balance 
sheet 

•  prepare  a  Statement  of  Shareholders'  Equity  from  data 
supplied. 

Other  Forms  of  Organization 
(Franchise,  Cooperatives, 
Non-profit  and 
Miscellaneous) 

•  define  a  franchise  and  distinguish  between  the  two  categories: 

-  product  distribution 

-  entire  business  franchising 

•  describe  the  major  differences  between  buying  a  franchise  and 
buying  a  non-franchise  business 

•  describe  the  differences  between  a  cooperative  and  a 
corporation;  e.g.,  voting  and  distribution  of  net  income 

•  describe  the  reasons  for  establishing  a  non-profit  organization 

•  examine  the  legislation  related  to  non-profit  organization 

•  examine  pyramid  schemes  and  "get  rich  quick  schemes". 
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MODULE  FIN304;     FINANCIAL  STATEMENTS 

Level:  Advanced 

Prerequiste:  Introduction  to  Financial  Management  (FINlOl) 

Module  Learner  Expectations 

The  student  will: 

•  explain  how  a  balance  sheet  reflects  the  financial  position  of  a  business  on  a  specific  date 

•  explain  how  the  income  statement  reflects  the  activities  of  a  business  for  a  specific  period  of  time 

•  adapt  the  financial  statements  to  various  types  of  businesses. 
Specific  Learner  Expectations 


Concept 

Specific  Learner  Expectations 

Purpose  and  Format 

The  student  will: 

•  explain  the  purposes  of  the  balance  sheet  and  the  statement  of 
income 

•  outline  and  describe  the  reasons  for  the  accepted  formats 

•  identify  the  main  sections  of  a  commonly  used  balance  sheet 
and  statement  of  income 

•  discuss  the  purpose  of  notes  to  the  financial  statements 

•  explain  the  difference  between  an  audit  of  financial  statements 
and  a  review  of  financial  statements 

•  prepare  financial  statements  from  information  provided  from  a 
variety  of  businesses. 

Components  of  the  Balance 
Sheet 

•  define  the  following: 

-  assets 

-  current  assets 

-  prepaid  expenses 

-  investments 

-  intangible  assets 

-  fixed  assets 

-  liabilities 

-  current  liabilities 

-  long  term  liabilities 

-  owner's  equity 

•  identify  specific  items  within  each  component;  e.g.,  current 
assets  (petty  cash,  accounts  receivables,  allowance  for  doubtful 
accounts,  inventory,  etc.). 
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MODULE  FIN304:  FINANCIAL  STATEMENTS  (continued) 


Concept 

Specific  Learner  Expectations 

Components  of  the  Income 
Statement 

The  student  will: 

•  define  the  following: 

-  operating  revenue 

-  cost  of  merchandise  sold 

-  gross  profit  on  operations 

-  operating  expenses 

-  income  from  operations 

-  other  revenue 

-  other  expenses 

-  net  income 

•  identify  specific  items  within  each  component;  e.g.,  cost  of 
merchandise  sold  (opening  inventory,  purchases,  purchases 
return  and  allowances,  purchases  discount,  etc). 

Customized  Financial 
Statements 

•  compare  various  accounts  required  by  different  types  of 
businesses;  e.g.,  service,  retail,  agriculture,  manufacttiring, 
construction  and  processing 

•  design  financial  statements  for  different  types  of 
businesses. siness-specific  items  for  a  variety  of  businesses. 
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MODULE  FIN305:     MANAGEMENT  ACCOUNTING 

Level:  Advanced 

Prerequisite:  Introduction  to  Financial  Management  (FINlOl) 

Module  Learner  Expectations 

The  student  will: 

•  assess  organizational  assets  to  optimize  use 

•  examine  internal  controls  to  safeguard  organizational  assets. 

Specific  Learner  Expectations 


Concept 

Specific  Learner  Expectations 

Price/Cost 

The  student  will: 

•  define  and  explain  cost  and  differentiate  between  fixed  and 
variable  costs 

•  determine  what  factors  to  consider  when  establishing  selling 
prices. 

Break-even  Point 

•  define  and  calculate  break -even  point 

•  analyze  the  effect  on  net  income  when  changes  in  volume  costs, 
unit  prices  or  sales  mix  occur. 

Inventory  Management 

•  examine  the  financial  implications  of  maintaining  inventory 

•  determine  optimal  inventory  levels. 

Internal  Controls 

•  define  an  internal  control  system 

•  discuss  specific  controls  over  cash,  inventory,  etc. 

Internal  Audit 

•     describe  internal  auditing  procedures  appropriate  to  a  business. 

CB:  93  08  04  (DRAFT) 


Financial  Management  /31 


Financial  Management  /32  CB:  93  08  04  (DRAFT) 


MODULE  FIN306:     FINANCIAL  ANALYSIS 

Level:  Advanced 

Prerequisite:  Introduction  to  Financial  Management  (FINlOl) 

Module  Learner  Expectations 

The  student  will: 

•  recognize  the  importance  of  using  appropriate  data  for  reporting  and  decision  making 

•  interpret  data  obtained  to  recommend  action. 
Specific  Learner  Expectations 


Concept 

Specific  Learner  Expectations 

Changes  in  Financial 
Position 

The  student  will: 

•  identify  sources  and  uses  of  cash 

•  discuss  what  transactions  during  a  fiscal  period  caused  the 
changes  in  cash 

•  describe  the  purpose  of  a  statement  of  changes  in  financial 
position 

•  prepare  a  statement  of  changes  in  financial  position. 

Reporting  Procedures 

•  describe  general-purpose  and  special-purpose  reports 

•  discuss  the  frequency  with  which  reports  are  prepared. 

Ratios 

•  use  formulas  and  ratios  to  determine  information  about 
profitability,  management  of  operations,  resources  and  debt 

•  interpret  data  obtained  to  recommend  action  to  be  taken. 

Comparative  Financial 
Statements 

•  describe  comparative  financial  statements 

•  examine  the  purpose  and  use  of  comparative  financial 
statements  including  the  statement  of  changes  in  financial 
position 

•  examine  financial  statements  from  previous  years  to  analyze 
historical  trends. 

Business/Indiistry 
Comparisons 

•  compare  performance  of  a  business  with  others  in  the  same 
industry 

•  compare  performance  of  a  business  with  others  in  the  same 
geographical  area. 
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MODULE  FIN307:    FINANCIAL  PLANNING 
Level:  Advanced 

Prerequisite:  Financial  Analysis  (FIN306) 

Module  Learner  Expectations 

The  student  will: 

•  explain  the  value  of  financial  planning 

•  design  a  forecast  which  incorporates  economic  trends  and  world  markets. 
Specific  Learner  Expectations 


Concept 

Specific  Learner  Expectations 

Market  Research 

The  student  will: 

•     determine  the  market  demand;  e.g.: 

-  geographic  area 

-  competitors 

-  target-share 

-  forecasting  sales. 

World  Markets 

•  discuss  the  effects  of  political  decisions  on  world  markets 

•  explain  the  ramifications  of  world  markets  on  local  business 
forecasting. 

Economic  Trends 

•     discuss  the  impact  of  economic  trends,  such  as  interest  rates, 
inflation,  competition,  technology  and  labour  market,  on 
financial  planning. 

Taxes 

•     relate  financial  planning  to  tax  implications. 

Forecasting 

•  explain  what  information  is  required  to  prepare  a  forecast  for  a 
business  including: 

-  a  capital  plan 

-  an  operating  forecast 

-  a  pro  forma  balance  sheet 

•  prepare  a  forecast  for  a  new  business  with  data  supplied. 
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MODULE  FIN308:     FINANCIAL  MANAGEMENT  SOFTWARE 
Level:  Advanced 

Prerequisite:  Introduction  to  Financial  Management  (FINlOl) 

Module  Learner  Expectations 

The  student  will: 

•  review  software  packages 

•  compare  and  analyze  software  packages;  e.g.: 

advanced  accounting  procedures 

balance  sheet 

forms  of  business  organization 

taxation  for  individuals  and  small  business 

taxation  for  corporations  and  tax  planning 

management  accounting 

financial  analysis 

financial  planning 

health  services. 
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